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Introduction

Welcome to List Manager!

List Manager was created as a companion program to Betidyand MailWizz. Sendy and
MailWizz are the two most popul@lYauto-responder applications on the market today.

As you well know, auteesponder services like AWeber, MailChimp, GetResponse, and others
Oy 380 LINBiGe SELSyargdgsS 2y0S &2dz20@S 3l G§KSN
these service®O NOT allowou to import leads from external sources. This is why people like
you have sought to create their own autesponder serviceHigh expense and limited control.

Having your own autoesponder service gives you full control over every aspect of email
marketing.

You can:

1 Cut your auteresponder expenses drastically

1 Have you own domain

1 Control over any and all leads

1 Import leads from any source

1 Freedom to choose your own email delivery platform

T ' YR YdzOK Y2NEBX

CKSNBE Aa: K2gSOSNE (GKS OK2NB 2F YIlIylF3aiay3 @2
MailWizz orSendyand set thenmup on their own mail server and domain, then start sending
thousands of emails. What did theydi out? Their domain reputation went to hell in a

handbasket, rightAnd maybe even get banned from their email delivery platform.

Why, because even though it may not be, it looks like SPAM. Google and other email providers
will label all your messages sigam, blacklist your domain and IP, and very few, if any of your
emails will reach anyone.

CKFGQa ¢ KadgeRonedidad al y

[ Aa0 aly3aISNI 3IA@Sa &2dz GKS FoAfAGe (2 duded2 Yl
responders. All you have to do is set up your email list, import your users, and let the program
do the work for you.
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https://sendy.co/?ref=3McdD
https://sendy.co/?ref=3McdD

This way you can start dripping leads to your list at any amount and frequency you like. Send
10, 20, 50, 100, or more at any frequey you likeThis makes your emails look much more
natural. Start off sending 10 to 15 a day and slowly increase the number each week and allow
your domain to build a positive reputation.

Keep in mind you must still adhere to GDPR and/or CCPA regulanshise sure your
AYLRNIGSR tSIFRa KI@S |a1SR G2 NBOSAGS @&2dzNJ A
complaints either.

How doesthis process fit together?

First you must have a MailWizz $endyemail serversetup and operational. If you are in need
of help getting this accomplished y@ancontact our support team at
mailto:support@bestbetmedia.com

Settingup your own mail server includes:

Purchasingendyor MailWizz (a on¢ime purchase)
Purchase a domain or use an existing domain

Set up a hosting server (see email above for help on this)
Install Sendy or MailWizz

P wnpRE

My personal suggestion f@etting up your own mail server is to go with Amazon. You can use
their EC2 hosting (one year free for first time usensligible T2 servery Route53 for your

domain, and SES (Simple Email Service) for your email provider. Keeping things with Amazon
youQf £ 3ISG @2dzNJ FANBRG cn]l SYFAf&a Cw99 SIOK Y2
initial setup, even lessifyou¥ & 2 dzZQNBE NXzyyAy 3 2y | FTNBES aSNJI
first year.

Once you have done this you are ready to createryemail lists in Sendy or MailWjztong
with your auteresponder emails.

[A&dG alylF3aSNIySSRa (2 6S AyaildlfttSR 2y | [AY
@2dzNJ YF AT ASNISNY ,2dz Oy S@OSYy NUzyNBYSgWaaw

CKBRGOOo2dzi AlGP® bSEG 6SQtt GFft]1 Fo2dzi NBI dza NB
What About The Future?

We have big plans for feature updates to List Manager that will be coming in the near future, so
hop on board whilethe gettih & JI22R® a2NB FSI (dz2NBa I NE O2YA
g2y QG flald FT2NBOSNE SaLISOAlIffte gAGK azys 27
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https://sendy.co/?ref=3McdD
mailto:support@bestbetmedia.com
https://sendy.co/?ref=3McdD

Requirements

List Manager requirements are pretty straigfiorward.

, 2dzQf t Yy SSR (i KaBbebr2sharedl WotiyigAvirtdaKskr@ek or @in right from our
mail server.

2 KIG &2dzQft ySSRY

Linux server such Ubuntu or shared hosting (must be able to setup and run a Cron job)
PHP 7.x

MySQL/MariaDB. MariaDB is preferred.

Admin access to MySQL/MariaDBorder to create &mpty database and user.

List Manager Application

= =4 4 4




Installing List Manager

Please note that if these values are not correct the installation WILL FAIL. If you are unsure of any of
them, contact your support for more information.

A lirk to these same instructions can be found on the List Manager installationgsagell.
Before You Begin

If you have already installed List Manager and have List Manager data on your server, DO NOT attempt
to re-install the application. Doing so will DEBALLof your data.

If you have an operational problem with the software, please contact support. You can also follow the
instructions to BACKUP your database in the User Manual.

Uploading List Manager ToYour Server

You will have received afile called A & G YA NIPT A L¥E 6KSy @&2dz LIz2NOKIF &SR
host provider you can install List Manager in one of two ways, Fiigok y 3 & 2 dzNJ a SN S ND &

Using FTP

1. On your computer, unzip listmgr.zip to a location such as temp. It canysehene really, just as
long you know where itis forthe nexts®p 2 KSy @2 dzQNX R2yS AlG &K?2 dz
structure below.You should have a listmgr folder with contents like the below picture.

(D:) > listmgr
A Name : Type Size
cron
css
fonts ile folde
images e folde
inc e folde
install
js
logs
MailWizzApi
plugin
—| action.php H

| action_listusers.php
—| action_useradmin.php
|=| action-list.php

I=| change_pw.php

T
1
T
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—| data.php 10/1/2020 12:02 AM PHP F 4 KB




2. Open your FTP application and connect to yaemver. Once connected, navigate to your
websites document root folder (le. Public_html or something similar).

3. CAYR GKS tA&a0GY3INI F2f RSNJ 82dz dzyT ALIISR Ay aidsSy

¢NFYaFSNI 6KS SYGANB F2fRSNJ afA&adYAINE (2 &2 dzNJ

5 2 KSYy FTAYAAKSR @2dz aK2dzA R KIFE@S | afAadYaINE F2¢
like the image in step 1.
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Using Your Serv& File Manager

If you would rather use your servers File Manager, such as the File Manager included in cPaeel, do th
following.

1. Log into cPanel or your servers equivalent.

2. Open File Manager and navigate to your servers document root directory (le. Public_html or
similar folder).
3V LX 2R afAadYaANDI ALXE (2 (GKS R20dzySyid NeB2GO®
4. Using File Manager, unzip listmgr.zip into ydacument root.
5, 2 KSY TAYAAKSR @2dz aK2dZ R KIS | afAadYaINE F2fR
6. Delete listmgr.zip from your document root.

CKFiQa AG® ¢KS [LIXAOFIGAZ2Y A& y2g 2y &2dz2NJ & SNIS|N®
to follow the instructons below to setup an empty database and a user for that database.

Creating Your Database and Database User

.STF2NB NHzyyAy3d aSidzl e82dzQff ySSR G2 ONBFGS 'y S|yL]
server, and grant that user ALL privileges to tatablase. For most people this simply involves going to
Ot ySts GKSYy tltaéd! RYAY Ay OtlySto .St2¢ | NB (K|S
dzaS Ot I ySt 2NJ &2dzNJ Ot FySt 2LJiAz2ya I NB RAFTFSNByl:z
cortact your support.

IfyourcPanet5 | Gl 61 &S LI ySf R2Sa y2i KIFI@S |y 2LIAz2y OLff¢
FRRAGAZY (G2 aGtltad! RYAYEIT F2ift2¢ GKS AyaildNuHzlAz2ya
Ly 2LIA2y OGIfit SR aSaAELVIKSY a1AL) G2 GKS aS02yR &S0

DATABASES




PHPMyAdmin Option

First, operPHPMyAdmirand create your database as shown below. Click New in step #1 then enter the

AYF2NXYIFGA2
need it to run setup.

phpMyAdmin

REle0 %6
Current server:
MariaDB v
Recent Favorites 1

]

_schema

+~— | listmgr_db

+— 1 mysql

-ll-— | performance_schema
L* | test

Second, create your database user

CANA
I 002 dzy iié

phpMyAdmin
REle %6
Current server:

MariaDB ~

Recent Favorites
@

|—°New 1

-|0-~ | infarmatign_gchem
e
T— | mysy

+— | performance_schema

| test

Ot A 01

y a aKz2gy Ay &l &ldiwvnthaidathbgsBRnameas you wilR O f
i [T Server: MariaDB:3306
| Databases [ SQL (§, Status =7 Useraccounts =} Export [iZ Import J* Settings
Databases
3
& Create database, ¢
v | | Create
Database o Collation Action
information_schema utf8_general_ci =z Check privileges
(] listmgr_db utf8mbd_general ci =:) Check privileges
mysql latinl_swedish_ci =z Check privileges
performance_schema utf8_general ci =: Check privileges
O test latinl_swedish_ci =z Check privileges
Total: 5
‘t (CJ Check all With selected: | ] Drop
+. Note: Enabling the database statistics here might cause heavy traffic between the web server and the MySQL sen
« Enable statistics
2y GKS [A&0Y3INWRO &2dz ONBIFIGSR Ay (K

W structure L] sQL 4 Search | Query |k} Export [} Import * Operationg
{ & Users having access to "listmgr_db" i /
User name Host name Type Privileges Grant Action Z
[ Checkall With selected: =} Export

T

r | 3
New |

{a Add user account

A
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bSEGET Sy dSNI Iy Sion admYSINNLydzaySNEadzGKS (S0 a[ 2 OF t K2 &

sure and write down your username and password as you will need thesa setup. Next, make sure
GDNI yG Fff LINAGAEfSISa (G2 RIGlolkaSé Aa OKSO|USRO®

Important note: If step 4 does not show the new listmgr database name as shown below, you need to

ol 01 dzLJ 2yS &aGSLI YR 06S &adaNB G2 OfAO01 GKS a[Aad

7 A

[FadGftes aONRtt R26y |yR Ot A01 4aDhBONEYy (KS f28S8N

e

A 5 Databases || SQL i Status 27| Useraccounts =4} Export « Import ~ Settings ! Repl
Qile &S g i
Current server: Add user account
MariaDB v
Login Information
Recent Favorites 1
- User name: Use fext field: - f Enter a user name such as
‘7 4 New e listmgr_user
+— /| information_schema
= s ost name:
_:’_A listmgr_db Set this to Iocal—ILos'! Local v | | localhost ©
+— | mysql
| Password: 5
+- | performance_schema Use text field: b trength: Extremely weak
[ Enter a strong password
= test 3
Re-type:

Adthenticaiion Blugin Native MySQL authentication v

Generate password: | Generate

Database for user account

[_] Create database with same name and grant all privileges.

(] Grant all privileges on wildcard name (username\_%).
If this doesn't say listmgr_db, you did not

ﬁ;‘::;,.cézm All Extvlleges To %ﬂ Grant all privileges on database listmar_db. click on listmgr_db in the previous step.
o Backup one step and click listmgr_db first!

4

MySQL Databases Option

OpenMySOL Databasesnd follow the steps shown below. This tool allows you to create your database
and user all on the same page. Enter your database name in step #1. Take note if there is text shown in
the gray section tdhe left as your database name will be prefixed by it. Be sure and write down the

SYGANB RFGFEOFES yIYS AyOf dRAY3I GKS LINBFAE AT GKS
YySEG 4ONBSyo® L 2dz aK2ddf R 4SS e28Nd ¢¥Ss REGLol 48 dzyR

Next, move to theMySQL Userda SOGA2Y YR Sy (iSNJ I dzaSNYIl YS &dzOK
LI 8862NR® ! AL AYysS y2i8S AF GKSNB Aa | LINBFAE (2
screen. Write down the name of the user aoalssword as you will need it to run setup.

l.:.l
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3 A2 HOSTIN

e web easily. MySQL databases are 7y to run many web-based appiications, such as bulletin boards, co

4 Jumpto MySQL Use
Create New Database
New Database:

e Enter your database name as listmgr_db. Note that your database 1

name in this case will be prefixed by letters to the left. In this case

é__ 2 it would be prosofts_listmgr_db

Modify Databases

Check Database

v Check Database

v Repair Database

Current Databases

Database size Privileged Users Actions

MySQL Users
Add New User

Username
prosofts_ Add a new user such as listmgr_user and a strong password. 3
Note that here also, your user name will be prefixed with the

E letters to the left. In this case, prosofts_listmgr_user

passviord
passviord (Again)

strength @

Eme— 4

Password Generator

Add User To Database

User

Select your new user here in order to add 5
. the user to your database

v (— Select your new database here.

10




[Fadgftezr Y20S 2y (G2 (GKS ! RR dzaSNJ G2 RIGFol aS¢
dZASNY I YS FTNRY (G(KS RNRLIR2gya FyR Of AO1 d&! RRéd |
| KIFy3sSadtsa QilkSyp2 . 01¢éd ¢KFiQa AGX ,h'w 5hb9H

v o

e MySQL® Databases

Manage User Privileges
User: prosofts_prosoftseo_5459

Database: prosofts_db_sendy Check ALL Privileges for your new user! 1

ALL PRIVILEGES

ALTER ALTER ROUTINE
CREATE CREATE ROUTINE
CREATE TEMPORARY TABLES CREATE VIEW
DELETE DROP

EVENT EXECUTE

INDEX INSERT

LOCK TABLES REFERENCES
SELECT SHOW VIEW
TRIGGER UPDATE

Make Chan, Reset
P
\ Click Make Changes 2

Running Setup

Now you are ready to run setup. Open your browser and navigate to:
http:/lyourserver.com/listmgr/install/ setup.php

Be sure to replace yourserver.com with your actual server URL.

This should bringou to the List Manager Installation screkelowwhere you will need to supply the
database and &y credentials you just createalong withthe licensed email address you provided when
you purchased List Manager. Note that you MUST be installing Listgdiaoa your licensed domain
and with your licensed email or setup will not proceed.

IMPORTANT NOTBO NOTry to reinstall List Manager on your domain if you already have List Data.
Your data will be destroyed. Reinstallation can only be done if you BACKUP your Database and Uninstall
your List Manager License. Both covered later in this manual.

11
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List Manager Installation

Please Input Database Information

READ >>> Installation Instructions

Enter Your Licensed Email Address

| Enter Email Address I

Database Server

|Ie. localhost I

Database Name

[Enter DB Name |

Database User Name

[Enter DB User |

Database User Password

| Enter Password I

Install |

WARNING: Do not re-run this installation program on a server that already has List Manager Data. Your Data will be DELETED!

If your MySQ@Q/MariaDB Database server is running on the same server you are installing List Manager

2y> &2dz2NJ RFGFolFasS aASNBSNI ylYS gAatf 0SS aft20tK2a

custom database server path.

Your database name will be thetdhase you created above. Make sure you enter exactly as it was
created including any prefix that may have been added.

In the Database User and Password fields just populate the user name you created above. Enter it
exactly as it was created including gmgfix that may have been added.

Next, just click INSTALL!

12

ue



Setting Up The Cron Job

hyOS aSidzld KIa O2YLX SGSR 4dz00SaafdZ tesx e&2dzft vy
commands are executed automatically at a given interval. List ManagesrteaCron job that needs to
run twice a day,in order to drip leads to your lists.

If your server hosting is typical shared hosting, meaning you access your websites through cPanel or
similar application, you can add your Cron job directly through yostithg management tools. If you

have a dedicated or virtual server with root access, you can do this directly from the command line.
Instructions for cPanel users and those with root access can be found below. If you are unsure how to
do this please contagtour hosting support.

First, get the file path for your Cron job by opening your browser and going to:

http://yourdomain.com/listmgr/cron/croninfo.php Wdza & NB LI I OS daé&2dzNR2YI Ay &oC

you installed List Manager on (this assumes you instéfiechanager directly in your document root or
public_html folder). This will output something like:

Your Cron file is located abiome/prosofts/public_html/listmgr/cron/senddata.php

LT F2NJ 42YS NBIl a2y @2dz R2y Qi r&&drs FileanagehahdS LI G K
determine the full file path, or optionally, contact your hosting support and tell them you need the full
file path topublic_html/listmgr/cron/senddata.phpin order to setup a Cron job.

bSEG @2dz2Qft ySSR dicRand) Ndmansling (if YONGRWE a @8idateddaivirtyal
server with root access), or whatever hosting control panel you use.

13
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Using cPanel

hLSy OttySt yR TFTAY
W26aé YR 82dz K2 dz

R
R

php /your/ crory path/listmgr/cron/senddata.php >/dev/null 2>&1

We want our Cron job to run twice every day, so your Cron should look like the below and read,

0 0,12 * * * php/your/cron/path/listmgr/cron/senddata.php >/dev/null 2>&1

Replace the section in red italics with the output from your croninfo command. Be sure to put a space

betweensenddata.phpand>k RS @k X

Click Add New Cron Job, and you should your job appe&r$t / dzZNNB y i

===
== PHP command examples:
==s
Ge
°@e
= php /home/prosofts/public_html/path/to/cron/script

path/to/cron/script

PHP versior

ed to the domain you wish to use. Look in the M

tiPHP Manager for the actual PHP ver

/ N2y W20 4

sion assigned to a domain

a

Q
YAT |

dza dzI £ £ &

Common Settings
Twice Per Day(0 0,12 * * %) v
Minute:
0 :00 (At the beginning of the hour.) (0) i
Hour:
0,12 Every Twelve Hours (0,12) v
Day: Make your settings look like these. You want the
P command to run twice each day. Be and replace
* Every Day (*) v the command shown here with your command out
put fromy your croninfo.php
Month:
= Every Month (*) v
Weekday:
Every Day (*) N
Command:
/home/prosofts/public_html/listmgr/cron/senddata.php /dev/null 2>&]
Add New Cron Job Click Add New Cron Job when
your settings are complete.
Current Cron Jobs
Minute Hour Day Month Weekday Command Actions
0 */12 * * * php -q /home/prosofts/public_html/includes/execute/cron.php # Edit il Delete

14
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Using The Command Line (for those with root access to their server)

WARNING:Editing crontab incorrectly can impact the functioning of your server! If you are not
comfortable with linux/unix command line editirtools you should ask your server support to handle it
for you. You have been warned!

If you have root access to your server you can add the Cron job from the command line by editing the
crontab file.

First, backup your crontab file. You can easily de ltiissuing the commarmlontab¢l >
crontab.backupand pressing Enter.

From the command prompt, entesudo crontabge and press Enter. If you are prompted to select a
command editor choose the editor of your choice. Nano is the easiest to navigateh¥ald see
something like the below:

GNU nano 2.5.3 File: /tmp/crontab.cjTE4s/crontab

Use your down arrow key to move the cursor to the next available line and type in the following
command.

0 0,12 * * * Jusr/bin/php /your/cron/path/listmgr/cron/senddata.php >/dev/null 2>&1

Replace the section in red italics with the output from your croninfo command. Be sure to put a space
betweensenddata.phpand>k R S @k X

Also note the spaces between the 0 0,12 * * * /user/bin/php and the command.

When finished, press Cidtoexitandpra a &, ¢ G2 al @S OKly3ISad ¢2 ass§
O2YYI YR 6GadiRe ONRPyXad (KS O2ydsSyda 2F ONRYG(l 6o
Cron job added at the bottom.

Once you have done this you are ready to start using Listalgier!

15
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Logging In To List Manager

To login to List Manager simply navigatehttp://yourdomain.com/listmgr /
The default login is user nansgsadminwith a password olistmgrl

You should change the default user password to something elseyqaornitial login To do that click
2y A! RYAYAAOUNI GA2YyEéE YR OfAO0] GUKS a[201¢ aevyozft
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How List Manager Is Organized

List Managers organized into lists, list configurations, and leads.

Each list maps to either a Sendy or Mail¥\ligt which can reside on any server on the internet.

¢tKAAa | O02YLX AaKSR UGUKNRAAK (GKS a[A&ad /2y FAIdzNT

00844 o0& DB N MEYOoRKS yBEG (2 SIOK tA&G®

List Manager

Version: 1.1

i Lead Manager ‘ ‘ Import Leads ‘ ‘ Administration ] ‘ Reports l ‘ Logout

Add/Edit/Delete Lists

Add List Notice: Deleting a list will unassociate all leads with the list, remove list configuration, but WILL NOT remove send history for associated leads.

User Target Drip Drip Drip
D ListName List Description CreatedBy ~ Count System Interval Number Control LastSend Date  StartDate End Date
57  MailWizzTest ~ Mailwizz Test Group Systems 799 MW 1 25 1 2020-10-06 2020-10-01 2020-10-06 ==
Administ s T L »
58  Sendy Test Sendy Test Group 982 SN 1 2 1 2020-10-07 2020-10-01 2020-11-01 x| v

This brings us to leads. Leads of couase,the email addresses and other information which

are imported to each list. Leads cannot be imported until you create a list for them to belong

to. Leads have afel dzZNBE Ol f t SR I ¢f DB0 INMBRB MmO RUBD F A &
Manager whethera user is allowed to belong to more than one list, which would be indicated

08 | @GrtdzS 2F m 2NJ GNHS® LT | dzaSNJ Oly oS¢t 2
GKSY (2 FTy20KSNJ fAa0G QDAL [ AakisadessédBySchcking d a |
2yS 2y (GKS a4t S2LX S¢ Ad02y ySEG (2 G(KS tAado

List Manager also has a Ledtgye which allows you to edit and delete users. More on this
later.

17
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Creating a List

¢CKS FTANRG GKAYy3 e2dzQff R2 ¢ KSisf. YauRditalisogAy Ay
clicking on the Add List Button in the upper left of the list view. You will see a screen that looks
like the below image.

List Manager

Version: 1.1

[ Lead Manager H Import Leads H Administration H Reports H Logout

Add/Edit/Delete Lists

Add List ‘ Notice: Deleting a list will unassociate all leads with the list, remove list configuration. but WILL NOT remove send history for associated leads.

Add New List

List Name List Description Drip Interval Drip Number

nter List Name Enter Description Drip interval (Days No. of Leads to send

Date To Start Sending Date To Stop Sending

Drip Control: [NO v = - = o

nter date as yyyy-mm-dd Enter yyyy-mm-dd OR Leave Biank for Neve
(Send leads regardiess of the no. available) eSS - g i SE DK e

Cancel
u Targ Drip Drip Drip
D List Name Ci d By Ci System Interval Number Control 1 L: Send D: Start Date End D:
Mailt L 5 1 020-10. 0 0f =
4 4R BF Sk

This is the heart of List Manager as Lists control all of the input and output of the application.
Wheng 2dz ONBIFGS | fAad e2dzQff AyLdzi GKS FT2ftf2¢

1 List Name; Name your list according to the target list it will map to.

List Descriptiorg The long description of your list.

9 Drip Intervalg The number of days between lead sends. If you warsetod leads every
day, you would enter 1, every other day you would enter 2, and so on.

91 Drip Numberg The number of leads you want to send with each drip. For new lists it is
recommended that you start off with low numbers, like 1% each day. Then increa
by a few every week until you reach a reasonable number of new leads each day.

 DripContro, Sa YSlIya aSyR fSIRa S@Sy AT (GKSNB
number. So if your drip number was 20 and there were only 10 new leads to send, you
O2dz R aASyR 2dzald wmn AT GKAA aSadiAay3a Aa as

1 Date to Start Sending The date you want to start sending leads to the specified list.

9 Date to Stop SendingThe date that sending will terminate or leave blank for never.

=

18

5 Ay

[«=fN




Note that dates must be entetkas YY¥MM-DD. October 2020 would be 202Q0-07.
hyOS &2dz2Q@S SYGSNBR Fff AYyF2N¥IGAZ2Y Of AO1 al N
frame.

List Configuration

D¢

hyO0S &2dzQ@dS ONBIFGSR I tA&0G3 G KbrdsytdllEist &30 SLI A
Manager where to send your leads and what fields you want to send.

. ST2NB @2dz 0S3IAAY O2yFAITdzNAYy I e2dzNJ £t Aad G§KSNB

1. Your target list should already be created and argsponder sequences bu
2., 2d2Qff ySSR (2 1y2¢ o6KIG LIASOSa 2F Ay F2NNI
can import the following information for each list.
a. Email¢ Required
First Nameg Usually required
Last Name Usually required
IP Addresg Optional
City¢ Optiond
State¢ Optional
Zip¢ Optional
Countryg Optional (Must be 2 country code. See Country CodeHess )
i. Date Subscribeq Required (The date your leads subscribed to your list)
J. ListLock¢ Required
k. GDPR; Required (1 = Acquired by GDPR compliant means, 0 = Not)

STe@ "o ao0coT

O

L 2dQtf ySSR (2 1y2¢ (KS SEIFIOG ylySa 2% S|
you want to send data to. Sendy CaseSensitive, so your names need to match exactly.
MailWizz forces everthing to uppercase letters, so whatever you enter will be forced to
uppercase when output.

3. Both Sendy and MailWizz have specific API key values and list values that must be
import for each. Each also requires that you have specific URL information. This
information has to input exactly as it appears in your argsponder. No extra spaces or
tabs preceding or trailing each item.
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always be selected and cannot be changaftthatever you enter here will always revert back to
GSYIFLAfé¢ YR Sylof SRo

Some fields come with default values already populated. You can change them if you need to,
but they must always match the custom fields in your MailWizz or Sendy installation.

Remembei KI & { SyRe& A& /! {9 {9b{L¢L=*O9thenioli & 2 dzNJ O dz
daK2dzf R Ay LJzi A4 KSNB a a/AGeé¢d LF @2dz YAaallS

lff !1tL (1Sea FyR tAaid ARQa OFy o6S F2dzyR A GKA
copied and pasted in the appropriate fields. Makeesthere no extra spaces or tabs before or
after each key and id.

Important Notes Aout MailWizz

T ¢KS alAf2AlT wSYFLAfB8 FASER OFyy2i 0S8 OKIy3
applies to Sendy.

1 If you wish to output your leads original [IP Addrese]) ghould create a MailWizz
Odza2Y FTASEtR FT2NJ Al adzOK | a aLIPAddesg¢.R YI L] A

1 First Name and Last Name are created by default as [fname] and [Iname] with every
MailWizz listNo need to create a custom field for these.

1 LT &2dz OK22a$S (G2 d&AaS F+ ablYSé FASEtRZ ONBFGS |F
Manager will populate it automatically (FirstName + LastName).

T LT &2dz gFyid G2 GNFX Ol D5tw O2YLX Al yOSs &2{dzxQ
MailWizz Ist and enable it here with right field name.

T LT &2dz LIy (G2 ONBIGS | Odeahoddbe ablk 6 cBeptT 2 NJ @
the 2 digit country codes.

1 Mailwizz field names are always UPPERcase. Even if you enter them as lowercase here,
they will be forced to uppercase when output.

1 When you enter your MailWizz API URL you must include the /index.php. For example:
http://yourserver.com/api/index.php or if MailWizz resides in a subfolder
http://yourserver.com/mailwizz/api/index.php
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Important Notes Aout Sendy

T

¢tKS {SYRe wSYIAfB8 FASER Olyy2G 0S OKIy3aSR

to MailWizz.

Sendy field names are CASE SENSITIVE. Each field mapped here must be identical in
case to the custom field you created in Sendy.

Ifyouwh & K (2 2dziLddzi @2dzNJ f SFR&A 2NAIAYLFf oLt
sensitive) here and enable it. Sendy already has an IP Address field and there is no need
to create a custom field for it.

Sendy has a builh [GDPR] field associatedtoevegy 8 N> ¢ 2 dzaS AdX SypsS
aSyaridAdSyo KSNBI IyR SylFotS Add al 1S &dzNB
GDPR setting.
Sendy hasabuiky @yl YS8 FASEIR Faaz20AlFGSR gAGK SOSNE d
sensitive) here, and enable Bendy will populate it automatically (FirstName + LastName).
Sendy also has a [country] field associated to every user. It accepts only 2 digit country
ARSYGAFASNE oLS® ! {3z 'Y SGOd0 Fa R2Sa [RAa
appropriate field lere and enable it.
2 KSy SyYGSNJI e@2dzNJ { SYyRe aSNBBSNJ ! w[ZX 5h bhe¢| A
http://yourserver.com/sendy
hyOS &2d2Q@dS SYyGdSNBR FYyR SylrofSR 2NJ RAalof SR| |
G{F @S /1 2yFTAIEd SR QIS INMB/@MS 4 K&S/dzNIt &0 a/ f 24 S

Manager main screen.
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Importing Leads

Importing leads is how we bring leads into List Manager. You must have a list created before
you can import your leads.

Your leads must be in a C&6mma Delinted File)file format and adhere to the format
below. Note that both Microsoft Excel and Google Sheets both support exporting data in a CSV
format.

Import File Format

Email, First Name, Last Name, IP Address, City, State, Zip, Country, Date Subddsibedck, GDPR
Quotes around text are not required.

The [country] field must be a valid 2 digit country code. GlieREor a list of country codes.
The following fields are requiredrad MUST have a value:

[Email Address]

[First Name]

[Last Name]

[Date Subscribed] (Important: Date format is Y-XXMW-DD)

[List Lock] (This value should be a 1 for YES or O for NO. Yes means the lead can belong
to one list only. No means the lead can beldognultiple lists.)

1 [GDPR] (This value should be a 1 for YES or 0 for NO. Yes means the lead was acquired
by GDPR compliant means (The European Union (EU) General Data Protection
Regulation)No means mean they were not acquired by a compliant means.)

= =4 4 4

It is advisable that any leads you impbeve been collected iyDPRand CCPAompliant
methods Visit the links to learn more about each.
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Import Examples
A line containingll fields would look as follows:

myemail@myhost.com,John,Doe,192.1.2.3,My Town,NY,22345,United State4,2010,1

A line missing the fields City, State, and Zip, would look as follows:

myemail@myhost.com,John,Doe,192.1.2.3,,,,United States;20421,0,1

Notice that commas denoting the fields are still present even though they lack data. This is
VERY IMPORTANT.

The easiest way to create CSV files is to import your lists into Microsoft Excel or Google Sheets.

Google Sheets is free to every Gmail useF & 2 dzQNB | a! / dzaSNJ @2dz Ol

same thing. Cut and paste your data columns into the proper order.

Populate any mix of optional fields and import the data you need. See the Google Sheets
example below.
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